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Independent Contractor Opportunity: Communications Support

Iditarod Historic Trail Alliance (Alliance) seeks an independent contractor to support
nonprofit communications, outreach, and related project coordination efforts.

This is a contractor relationship, not an employee position. The anticipated workload is
approximately 20 hours per week on average, though actual workload may vary depending
on project needs and mutually agreed assignments.

Scope of Work

The Alliance is a statewide nonprofit working to promote, protect and preserve the 2400-
mile Iditarod National Historic Trail system that extends from Seward to Nome, Alaska. The
contractor will support communications and outreach efforts related to the Iditarod
National Historic Trail (INHT) and Alliance programs. Work may include:

Communications Support

¢ Development of communications products and messaging that support the INHT
and Alliance brand identities

o Coordination with stakeholders to ensure messaging alignment and content
accuracy

e Development of interpretive and promotional materials, including:
o trailhead kiosks and signage
o Vvisitor guides
o brochures and displays
o outreach and promotional materials
¢ Management of the Alliance’s small social media presence
Outreach and Program Support

e Coordination support for the Iditarod passport stamp program
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¢ Merchandise planning and coordination

e Supportfor outreach events and membership efforts

¢ Coordination with vendors and partner organizations as needed
Project Coordination

e Administrative and coordination support for communications- and outreach-related
projects, potentially including:

o website redesign coordination

o interpretive planning efforts

o Vvisitor center feasibility efforts

o otherrelated projects as assigned

Specific assignments and deliverables will be mutually agreed upon throughout the
contract term. The contractor will work primarily with the Executive Director and coordinate
with project partners and contractors as needed.

Compensation
e $60/hour
¢ Monthlyinvoicing

¢ Reasonable, pre-approved expenses will be reimbursed according to organizational
policy

Desired Qualifications
The ideal contractor will have:

¢ Minimum 3-7 years of professional communications, outreach, or public relations
experience

e Experience working with nonprofits, community organizations, outdoor recreation,
public lands, history, or heritage organizations

e Experience coordinating projects involving multiple stakeholders

e Strong self-direction and ability to work independently within a contractor-client
relationship

e Ability to coordinate outside specialists or vendors as needed



Graphic design or web design expertise is not required, though familiarity working with
external vendors in these areas is helpful.

Additional Information
¢ Flexible scheduling; anticipated average workload 20 hours per week
e Contractor will work remotely but should be generally located in Alaska
e Occasional in-person meetings and limited travel within Alaska may be required

e The contractor is expected to provide their own computer, software, internet
connection, and general office equipment necessary to perform the work, including
the ability to participate in video conferences

¢ Preference will be given to contractors familiar with Alaska public lands, rural
communities, land management agencies, outdoor recreation, or heritage tourism

¢ References required
To apply, please submit:
e Resume or qualifications summary
e References with current contact information
e Statement of interest/ cover letter

Submit materials in PDF format to iditarodhta@gmail.com with subject line
“Communications Contractor Application.” Applications will be reviewed on a rolling basis
starting June 29, 2026.

Iditarod National Historic Trail, Inc., dba Iditarod Historic Trail Alliance, does not
discriminate on the basis of race, color, national origin, sex, disability, age, or other
protected status.
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